
User Manual for the establishment 
registration platform

ESTABLISHMENT SPACE



For an establishment/importer that does not have an account on the 
Platform, please click on the CREATE AN ACCOUNT link to start 
creating the account.

Login Page

If the establishment, importer or competent authority already has an 
account, enter the login and password and click on Login to access the 
platform



Establishment account creation form

Fill in the mandatory fields of this form

To validate the account creation form, click on Send, or 
on Cancel to cancel the creation of the account

The account will be 
valid after approval of 
ONSSA



Adding an establishment registration request

Adding a registration request is done in 4 steps:

❑ Step 1 : Choose the product category 

❑ Step 2 : Enter the basic information concerning the establishment

❑ Step 3 : Enter the production information 

❑ Step 4 : attach the necessary documents to add a request



Adding an establishment registration request

Display of the list of product subcategories: 
to choose a subcategory, click on the square 
containing the icon

Menu

Allows access to 
notifications

Display of 
logged in 
user

Language
change

Displaying the product 
category list

Step 1: Choice of product category



Adding an establishment registration request

This step allows to confirm the establishment information entered previously 
during account creation, the user can modify the data displayed on the form

Click next to go to the 
next step

Step 2: Information about the establishment



Adding an establishment registration request

At the 3rd step Production information the 
user adds the list of products to be registred
with Morocco

To add a product, click on Add: A pop-up 
for adding a new product is displayed

Step 3: production information



Adding an establishment registration request

Adding product information

Adding the 
product

Allows to cancel 
the addition of 
the product

Step 3: production information



Adding an establishment registration request

Registration of related
documents

Document attachment
area

Allows to download the attached 
documents for verification

Submission of registration 
applicationNB: If the establishment attaches the declaration of the competent 

authority in addition to the declaration of the establishment, the 
request will be submitted directly to the ONSSA (otherwise the request 
will be submitted to the Competent Authority of the country of origin)

Step 4: Attaching documents



EXPLANATION OF THE CONTENT OF THE MENU ON THE LEFT



Click on New registration request to add a new request and follow the same 
previous steps: Choose the product category, Enter the basic information of 
the establishment and the production information then attach the 
documents.

Adding a new registration request



The Viewing  link for all current 
requests allows  to display the list of 
records submitted by the 
establishment

The multi-criteria search form allows to 
filter the list of current registration 
requests: By Status, Type of request, 
Product class and period

The Reset button allows 
to empty the search form

List of current recording 
requests

Viewing current registration requests:



The Viewing  link for all approved 
requests allows to display the list of 
records submitted by the 
establishment which are approved by 
ONSSA

The multi-criteria search form allows to 
filter the list of approved registration 
requests: By Status, Type of request, 
Product class and period

The Reset button allows 
to empty the search form

List of approved 
registration requests

Viewing approved registration requests:



The link allows to display the 
registration request extension screen

The multi-criteria search form allows to filter 
the list of approved registration requests: By 
product class and request creation date

List of registration requests to be 
prolonged

Submit an extension request



The link allows to submit a record 
amendment request

Enter the new data and 
submit the request

Submit a modification request



The link allows to consult the product 
repository: List of product classes

List of product classes with pagination 
of -10- Per page for this case

Allows to search for 
product classes in the 
following list

Viewing  the product repository: List of product classes



The link allows to consult the product 
repository: List of product groups

List of product groups with 
pagination of -10- Per page for this 
case

Allows to search for the 
types of products in the 
following list

Viewing  the product repository: List of product groups



The link allows to consult the product 
repository: List of product types

List of product types with 
pagination of -10- Per page for this 
case Allows  to search for the 

types of products in the 
following list

Viewing  the product repository: List of product types



The link allows to consult the product 
repository: List of products

Multi-criteria search form

List of products with 
pagination -10- Per page for 
this case

The export button allows 
to export the list of 
products in PDF format

Viewing  the product repository: List of products


